Reporting Child Abuse - In your Workplace

The chart below outlines the process that a person working with children in a specific setting should follow to protect a
vulnerable child from actual or possible abuse, from someone who is an employee, volunteer, member or adherent of
the church or organisation. Even if you know the person as a colleague, your first duty of care is to safeguard the child.
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Through observation, listening, checking with other adults you
‘Reasonable Belief’ come to a reasonable belief that a child has been abused, is being
or in danger of being abused. (See definitions of abuse)

Recording/Documenting Make notes of observations and information gathered. Record
data: the name, age, gender, current location or address of the
child; describe any visible injuries or relevant behaviours.

Note the identity of the abuser. Do not confront this person,
unless to protect a child from immediate danger.

Do not interrogate the child!

Fill out a Complaint Report Form if possible, even if you wish to
also make a verbal complaint.
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Report to:

There is nothing else you need to do, as a responsible adult. Your identity as notifier will remain confidential
unless you choose to inform the child or family.
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